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	POSITION:
	AIRPORT SECURITY OFFICER (AS0)

	SECTION:
	AIRPORT SECURITY SERVICE

	REPORTS TO:
	TEAM/SHIFT LEADER

	BASED:
	Airport Security Service building.  Duties performed on airport premises.

	SCOPE OF WORK:
	See attached Job Description.

	HOURS OF WORK:
	Rotation shifts, 6-8 hours per shift including days and nights, weekends and public holidays.  Roster averages 35 hours per week.

	SALARY:
	SALARY BAND:   B     SIZE:   151-200         GRADE:   2    STEP:   4 - 13   ($17,909 - $23,397)               

The actual salary will be disclosed by the Chief Executive through a letter to the position holder.


All employees after completing six months of continuous service, are eligible for paid sick leave benefits. Refer to the Employment Policies Manual requirements

	
	

	EQUIPMENT & UNIFORM PROVIDED:
	Uniform will be provided at the commencement of training and shift-work as appropriate.

	MEDICAL:
	Position Holder will undergo an initial and scheduled medical examinations.  This will be conducted with an appointed GP to ensure candidate is fit and healthy for the position according to established health criteria.

	SUPERANNUATION
	Position Holder qualifies for Superannuation (both employee and employer contributions will apply)

	REFERENCES:
	Reference will be sought from former employers, educational establishments prior to an offer of employment.  This is to gain some insight into the character of the candidate

	TRAINING:
	Basic training  will be provided including an induction and workplace orientation period of up to 6 working days, a formal Basic Aviation Security Course (approximately 15-working days) and on-the-job training (approximately 10-working days).  Added to this, the position holder will be required to complete a computer-based x-ray assessment.  Thereafter scheduled refresher training will be provided at least twice year.

	CERTIFICATION
	Position Holder is required to satisfy Airport Security Officer Certification requirements before being qualified and warranted to perform aviation security duties.

	CRIMINAL RECORDS CHECKS:
	Position Holder will undergo an initial and scheduled criminal records check.  For candidates applying or have been residing overseas for more than 6 months and up to 5 years, criminal checks results from the relevant authorities in those countries of residence will need to be provided.

	EMPLOYMENT HISTORY CHECKS:
	Position Holder will undergo pre-employment checks where verification of employment with former employees over the previous 5 years from the date of application.  This does not apply to recent school-leavers who have not joined the work-force yet


SELECTION CRITERIA

1. Must be 17 years and over

2. Must have a minimum of NCEA Level 1 (10 CREDITS each for English and Mathematics); or 
Cook Islands School Certificate (CISC) with passes in English and Mathematics; AND/OR 
3. Has workplace experience in the field of security or similar and at the same time is able to demonstrate a level of maturity as expected of those who have been in the workplace for a number of years; and
4. Should hold a current Class-B driver’s licence for a motor-vehicle and able to drive both Manual and Automatic transmission motor-vehicle.  If not, training will be provided.
5. Must be medically fit and able to undergo and pass scheduled medical examinations.

6. Have a good command of the English language.  However, it would be a bonus to be able to speak and understand Cook Islands Maori. 
7. Desirable to have computer skills including knowledge of spreadsheets and word processing applications and other commonly used applications.  Otherwise, training will be provided.
8. Ability to work co-operatively and effectively as a member of a team, commitment to a team approach and to high quality customer services.

9. Excellent communication skills, a positive attitude and an ability to liaise and communicate with a diverse range of people.  

10. Organisational skills, ability to manage work priorities and work effectively and efficiently under pressure; ability to be flexible in a rapidly changing environment. 

Airport Authority Cook Islands
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