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	Job Title:
	Trainee Airport Security Officer

	Division:
	Airport Security Service

	Responsible To:
	Airport Security Trainer

	Responsible For:
	NIL

	Job Purpose:
	To undergo and pass a basic airport security course. Have an understanding of the Cook Islands Civil Aviation Rules part 140 and to have a full understanding on the functions and actions required of an Airport Security Officer.

	Job Band:
	A-B

	Date updated:
	November 2023


to tatou orama e te akakoro`ANGA – our Vision and mission
	Te Orama – Our Vision
	Te Akakoro`anga – Our Mission (Purpose)

	“E kaveinga tumanava no te Pasifika ki roto i te Tu`anga Tau-Manureva”

Leading the Pacific way in Airports


	Kia rauka te turanga meitaki roa atu na roto i te: 

· Akonoanga i to tatou aronga angaanga

· Akatupuanga i te meitaki e te au

· Turanga moni matutu
· Akatinamouanga i te turanga akapouanga moni kore

· Akonoanga i te aorangi i roto i tatou au angaanga

To achieve excellence in:

· Investing in our people

· Improving on Safety and Security

· Financial Stability

· Adopt cost-effective practices

· Implement environmentally sustainable operations


OrganisationAL STAFFING STRUCTURE
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KEY RESULT AREAS (KRA’s)/Outputs
	KRAs for this position (maximum of 6)
	Key Performance Indicators (use SMART principles)

	KRA 1

TRAINING
· Undergo a basic aviation security course.
· Familiarise self with Cook Islands Civil Aviation Rules part 140.
	· Complete and pass a basic aviation security course.
· Complete and pass law


Work Complexity
	Indicate most challenging problem-solving duties typically undertaken (3-4 examples):

	1
	Completing and passing basic aviation security course

	2
	Aviation safety and security legal and regulated requirements

	3
	

	4
	


Authority

Authority levels expressed in terms of routine expenditure, granting loans, and recruiting and dismissing staff. (Explain the authority if any) 

	Financial
	NO

	Staff
	NO

	Contractual
	NO


Functional Relationships
The requirement for human relations skills in dealing with other personnel and external contacts. (List the external and internal types of functional relationships)

	Internal
	Nature of Contact
(Heavy, Medium, Light)
	External contacts
	Nature of Contact

	Managers
	Light: 

Courtesy
	
	

	Trainer
	Heavy:

Day to day operations. Training.
	
	


QualificationS (or equivalent level of learning) 

Level of education required to perform the functions of the position. This combines formal and informal levels of training and education.

	Essential: (least qualification to be competent) 
	Desirable: (other qualifications for job)  

	Pass in NCEA Level 1 for English and Math
	Pass in NCEA Level 2 for English and Math


Experience

The length of practical experience and nature of specialist, operational, business support or managerial familiarity required. This experience is in addition to formal education.

	Essential: (least number of years to be competent)
	Desirable: (target number of years you are looking for)

	At least 3 years in college.
	At least completed college.
Have at least 1 year work experience



Key Skills /AttributeS/JOB Specific Competencies

	Level of ability required for the job 
	

	Expert
	Good awareness and understanding with all applications of the skill/knowledge in Airport Security. Would be recognised by others as an expert in this skill/could be expected to train others in this skill.

	Advanced


	Good understanding of skills/knowledge area. Able to pass on skills in this area. Recognised by colleagues as having proven skill/knowledge in this area.

	Working


	Sufficient skill to apply to a day-to-day operation in a fluctuation environment/does not require supervision for routine tasks

	Awareness


	Good understanding of skill/knowledge area of human resources.


CHANGE to JOB description

Changes to the Job description may be made from time to time in response to the changing nature of the Agency work environment - including technological or statutory changes.

Approved:

Chief Executive Officer

Date

Employee

Date
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